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LOGGING IN

Before you can do anything with your new website you need to be
able to login to the Wordpress backend. This process is the same
as any other Wordpress site so if you have experience in Wordpress
feel free to skip to the next section.
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LOGGING IN

NAVIGATE TO THE LOGIN SCREEN

In order to utlise your new website you need to login by
accessing the following URL: http://chand.co.za/wp-admin
(for the testing site the URL is: http://test.chand.co.za/wp-admin)
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Services
Here are the main services and offerings
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LOGGIN IN

LOGIN DETAILS (Test User)

The following details have been setup for a test user:
Username: test-user-chand

Password: This-is-a-test!12

LOGIN

To login simply

 Enter a valid username

 Enter the corresponding password

e Click 'LOG IN' button

DASHBOARD
Once you have successfully logged in you will arrive
at your dashboard

W,

Username or Email Address

devlin-chnd

Passwor (s

Remember Me

Lost your password?

+ Back to Chand

Log In
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DASHBOARD OVERVIEW

DASHBOARD

Once you have successfully logged in you will arrive at your

dashboard. The dashboard provides an overview of your site and

allows you to navigate depending on what you want to do

NAVIGATION PANE

MAIN WORKING AREA

WordPress 5.4 is available! Please notify the site

administrator.

@

n o e e

Dashboard

At a Glance

B 10 Pages

WordPress 5.2.5 running Evolve_Chand theme.

Activity

Recently Published

QUICK NAVIGATION TOOLBAR
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DASHBOARD NAVIGATION

SWITCHING TO LIVE SITE

If you ever need to see the live site or 'front end’ hover over the
site name in the top-left and click the 'Visit site' drop down.

You can also access the dashboard anytime you are logged in by
using this 'Quick Navigation Toolbar’ from the 'front end’

@ | & testchand.co.za/wp-admin/ & W m o e e <« e o © # testchand.co.za R neom®e®e =

New Howzit, Test User
Screen Options ¥ Help ¥

WordPress 5.4 is available! Please notify the site administrator.

Dashboard

Ata Glance - Quick Draft

A 2Posts W 10 Pages Title % ™ TRV e e o >
Portfolio Items . A 3 ‘ S

WordPress 5.2.5 running Evolve_Chand theme. e ork, gouj— search is Comp|ete

§ Content N e g
Profile C JUSt fOU f d the beST in...
i What's on your mind?

Tools Activity - ! e

Recently Published

Feb 16th 2019, 5:42 pm  Kapteinsklip Apeal PPP

Jan 22nd 2019, 5:35 pm  Kapteinsklip Apeal PPP Save Draft

WordPress Events and News . S, we are @ Level1 BEE.
i ot .

Attend an upcoming event near you. g

flr WordCamp Europe Thu, 4 Jun 2020
Online

Services

Here are the main services and offerings

People of WordPress: Mario Peshev
WPTavern: Watch the Women of React Conference for Free on Saturday, April 25

WPTavern: WP Feedback Kicks off Free Virtual Summit for WordPress Professionals
on April 27

WPTavern: Chatterbox Plugin Uses WordPress Blocks to Show Conversations Bﬂ,@ :@: %,

Meetups ' WordCamps [ News [
ENVIRONMENTAL STAKEHOLDER FACILITATION WASTE MANAGEMENT

Design, Construction, Operation

Thank you for creating with WordPress. Version 5.2.5 ;

test.chand.co.zajwp-admin/
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ADDING/REMOVING PROJECTS

This section will take you through the process of adding, removing
and editing projects
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PROJECTS/PORTFOLIO OVERVIEW

ACCESSED FROM DASHBOARD

Projects are under the 'Portfolio Items' link in the left-

hand pane

 Press the 'Add New' button to create a new project
or use the clone feature by hovering over an existing
project to speed up the process

Each Portfolio Item is considered a project. When

hovering above projects new options become available:

Edit - click here to edit an existing project

Quick edit - like edit above but with limited
functionality

Bin - click here to remove the project

View - View the project on the 'front end’

Clone - click to make an exact copy of the project.

WordPress 5.4 is available! Please notify the site administrator.

Dashboard

Ata Glance

— e _‘

ing Evolve_Chand theme.

W 10 Pages

Feb 19th 2019, 5:42 pm  Kapteinskiip Apeal PPP
Jan 22nd 2019, 5:35 pm_ Kapteinsklip Apeal PP

© | A test.chand.co.za/wp-admin/edit.php?post_type=portfolio

New

WordPress 5.4 is available! Please notify the site administrator.

Portfolio Items  add New

All(8) | Published (8)

Bulk Actions -| | Apply  Alldates | Firer

Edit Quick Edit Bin View Clone

3 i v F]
& ! s 3 &
® . i 3 ®

BulkActiunsj Apply

L vinis o eroatin: with WordPress.

Title Categories

West Coast Power Solutions Completed Projects

Dreamworld Management Company Pty Ltd  Completed Projects

City of Cape Town Completed Projects

City of Cape Town Completed Projects

Convenco Completed Projects

Victoria and Alfred Waterfront (Pty) Ltd Completed Projects

Dubai Werld Africa Completed Projects

Sun International (Pty) Ltd Completed Projects

Kerzner International Completed Projects

Title Categories

WordPress Events and News

Attend an upcoming event near you. g

{& WordCamp Europe Thu, 4 Jun 2020
Online

People of WordPress: Mario Peshev

WPTavern: Watch the Women of React Conference for Free on Saturday, April 26

WPTavern: : WP Feedback Kicks off Free Virtual Summit for WordPress Professionals
on April 27

WPTavern: Chatterbox Plugin Uses WordPr Blocks to Show C:

Meetups ' | WordCamps [ | News [

[ERETZN InoDe®e

Howzit, Test User

Search Portfolio Entries
9items
Tags » Date

landscape - Published
2019/06/11

— - Published
2019108111

portrait - Published
2019/06/11

— — Published
2019/06/11

- - Published
2019/06/11

- - Published
2019/06/11

— — Published
2019/06/11

landscape — Published
2019108111

- - Published
2019/06/11

Tags [ ] Date
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ADD PROJECT

Dashboard

ACCESSED FROM PORTFOLIO ITEMS

 Press the 'Add New' button to create a new project
or use the clone feature by hovering over an existing
project to speed up the process

PPPPP

TTTTT

PPPPPPPP

NEW PORTFOLIO ENTRY PAGE

*If the layout is slightly different you can drag and drop
the different boxed sections to suit your needs.*

The screen shot on the right is the suggested layout.
The highlighted boxes are the important settings:

e Title - to be used to identify your new project

« Body - add a subtitle here but keep the description
word count low for best results

Featured image - images need to be high resolution
Portfolio Categories - must be set for new project to
be included in the 'front end' grid

Publish - Only published projects will be displayed on
the 'front end’

Add New Portfolio Entry
| {JAdd title

Preview

aph v B I = 2 6= = =L EEE

Lavout
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ADDING A FEATURED IMAGE

SET FEATURED IMAGE

If no image is set click the 'Set Featured Image’ link
otherwise click on the image to edit/change it.

* You can upload a new image or

 choose from the existing images in your library

UPLOAD NEW IMAGE

You can either drag and drop an image into the Media
Library or use the browse button to find the image you
want to use.

USE EXISTING IMAGE IN MEDIA LIBRARY

Scroll or use the search function to find the image
you would like to use ensuring that you add a title,
description and any copyright info needed. When you
are done click the 'Set Featured Image’ button to save
and close the Media Library

Add New Portfolio Entry

[ JAdd title

E 6 == =EPLEEE S
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A NOTE ON IMAGE RESOLUTION

IMAGE RESOLUTION

Image resolution is very important to avoid having
pixelated or low quality images: i
e minimum resolution is 640x480

e recommended resolution is 1040x728

e minimum very wide images resolution is 1200x675
* minimum very tall images resolution is 675x1200

WIDE/TALL IMAGES
The grid will automatically display very wide images i T i
over two columns and very tall images over two rows.

FILE SIZE

Images must also not be too big in terms of filesize as

the size of images can determine the speed of your site

e maximum size per image should be no more that 2mb

e recommended size should be around 600kb

* speak to your designer to help with selecting or
creating images that are best suited for websites
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REMOVE PROJECT

REMOVING A PROJECT

*This will remove to project completely from your site. If
you just want to temporarily hide it refer to below point*
* Hover over the project you want to remove

e Click on 'Bin’

 Select and click 'Yes' in the confirmation prompt

TEMPORARILY REMOVE PROJECT

To temporarily remove/hide a project:

« Hover over the portfolio item you would like to
remove and click on edit

 Under the Publishing section edit the Status

 Select 'Draft’ from the drop down to hide the project
from the frontend - republishing the project will allow
you to unhide the project

O At i in/edi a 9o noe e
zit, Test
Pres otify the
Portfolio Items
| Published (9)
(iunsj Appl: S j Filts
ge  Title [
‘ West C: ower Solutions ~ CompletedProjects ~~ landscape —
Edit | Q [Bin | view  Clone
Dreamwo nagement Company — —
O At i in/edi a 9o noe e
zit, Test
Press 5.4 is availabl otify the
Portfolio Items | add
| Published (9)
tions +| | Appiy ates -] i
ge  Title [ ate
‘ West Coast Power Solutions ~ CompletedProjects ~ landscape — ublishe
Quick few 19/06/
Dreamwo nagement Compa — — Publishe
O &t ] infpo @ ¥ n o e e
2it, Test
n Optiof
otify th
Add New Portfolio Entry
{JAdd title Publis
Save Preview
? Status: Draft Edit
= = = - ® Visibility: Public Edit
B I “ = = = =
[mn immediately Edi
Featured Image N
Set featured image
Portfolio Categories.
Portfolio Categories
Completed Proj
+ Add New Category
Excery
4
rpts al ial
eeeee pts.
Lavout
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ADDING/REMOVING
SQUAD MEMBERS

Here is how to add, remove and edit members of the
Squad section.

*Only users with an administrative account can add/remove
members, all other users will only be able to edit members*
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EDIT SQUAD MEMBER PAGE

@ Dashboard
WordPress 5.4.1 is available! Please notify the site administrator.

NAVIGATE TO SQUAD PAGE IN EDIT MODE R o

Comments

« Hover over pages in the Navigation Panel

A Quick Draft N

 Click on All Pages LI
 On the list of Pages, scroll down e
e Hover over 'The Squad’ and click on 'Edit’ o

SAVE CHANGES
Make sure you click the 'Update’ button to save any

changes made on the page EESEIEERC

? Status: Published Edit

WordPress 5.4.1is available! Please update now.

Edit Page = Addnew

@ Visibility: Publie Edit

0] Add Media

Visual  Text

€D Revisions: 46 Browse
Paragraph v B I
i} Published on: 31 Jan 2019 @ 21:43
Edit

Move to bin Updaie
[av_section min_height="custom' min_height px="250px' padding="'default' shadow="no-border-styling' bottom_border="no-border-styling'

bottom_border_diagonal_color='#333333' bottom_border_diagonal_direction=""bottom_border_style=" custom_arrow_bg=""id="
color="main_color' background="bg_color' custom_bg="background_gradient_colori=" background_gradient_color2=" Page Attributes. a
background_gradient_direction="vertical' sre="http://test.chand.co.za/wp-content/uploads/2019/06/Group-BW-Hands.jpg' attachment="425"

* y ; ; attachment_size="full' attach="parallax' position="top center' repeat="no-repeat' video="video_ratio='16:9' overlay_opacity='0.5' Parent
yo u a l e l ) o a } , a } ’ , I I , I S } a OI U S ‘ ' ‘ ayo u W/ e overlay_color="#020202' overlay_pattern="overlay_custom_pattern="av_element_hidden_in_edito;

'0' av_uid="av-jrkgki2i' custom_ class="] (no parent) j
[av_heading heading="The Squad' tag="h1' style=" size=" subheading active="subheading size="15' margin="margin_syne="true' padding="10"
color="custom-color-heading' custom_font="#{fffff' av-medium-font-size-title=" av-small-font-size-title=" av-mini-font-size-title=" av-medium-

S //.g h t /y d/. f fe ren t. A n d t h e L ayo U t B UI. / der WI. / / n O t I E‘t’-s::;:;-smu-fom-m:" av-mini-font-size=" av_uid="av-jrlogoof custom_class=" admin_preview_bg="][/av_heading] — n::un Template H

Default Editor ? Status: Published Edit

@ Visibility: Public Edit

be available or visible* | Pt

Layout Elements  Content Elements  Media Elements o fiff) Published on: 31 Jan 2019 @ 21:43

* If there is just code like the first screenshot

Tab Section

Template

ed help? Use the Help tab above the

Move to bin

Page Attributes “

Parent

ensure you click the Advanced Layout button ]

Template
Color Section
Default Template j

* This will display the sections closer to what
you might expect them to look like on the
front-end of the website

Maoat tha Anmale fuia dan't tala inctrintinn fram Phardia ammarall

Need help? Use the Help tab above the
screen title.

Layout N
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EDIT SQUAD MEMBER - NAME

SCROLL TO THE SQUAD MEMBER TO EDIT

Each member section (Color Section
various sections you can edit:

) holds the

New View Page Theme Op

Color Section

13

Sadia Chand

Sadia Chand is an environmental specialist and director of Chand Environmental Consultants. She
has an HBSc in Environmental Science and Geography from the University of Toronto (1992) and
an MPhil Environmental Science from the University of Cape Town (1994). Through her 20 years’
work experience, she has achieved extensive training and experience in applying international
environmental best practice for projects in the design, construction and operational phases.

As a project manager, she h and co-ordinated a variety of
for national, multi-national and i ies ranging from Strategic Environmental
Assessments, Alternative Site Analysis, Envi and the ion of

Environmental Management Systems.

She has extensive experience in implementing 15014001, and Green Globe management systems.
She also facilitates public participation processes many of which require liaison with Interested
and Affected Parties (I&APs) and conflict resolution skills. Sadia has facilitated these public
processes with special sensitivity to local variations in culture and languages.

Default Sidebars

Footer Settings
Display the footer widgets?

Default Layout - set in Evolve_Chant

Title Bar Settings
Display the Title Bar with Page Title
and Breadcrumb Navigation?

Hide both

Header visibility and transparency
Several options to change the header
transparency and visibility on this
page.

No transparency

* Name: Change the member's name

Formal Image: Change the formal image displayed
Flip Side Image: Change the image displayed on the
Flip-side

Biography: Click to change the write-up

Flip-side biography text: Click to change flip-side
write-up

Many of these have required intensive liaison with |&APs and well-honed conflict resolution skills.
Sadia focuses of facilitating these public processes with special sensitivity to local variations in

culture and languages, always focussing on a positive negotiated outcome.
Featured Image .

Set featured image

1f you knew me, you would know:

* | am a Neuro Linguistic Practitioner (NLP) and practise Reiki

My favourite sport to play and to watch:
« To play tennis and watch tennis
My favourite shoes:
« At home, my silver sparkle Ugg boots. At work, comfy yet funky.
My motto:
o Let's Dancell!
Find me on my flipside:

o Facilitating fun, joy and love at a Secret Sunrise

« Sitting in traffic on the drive to school.
* Being a mermaid.

« At a restaurant with yummy food.

My “blah” factor:

« Saving my credit card slips for Coleen, the bookkeeper.

New View Page Theme Options Howzit, devlin-chnd [l
Text Block |:| Element Preview

Content  Colors  Screen Options

EDIT NAME

* When you click on the name section you will see the m
following popup

 Simply edit the text and once you are happy with
your changes click 'Save'’

 To abandon changes simply click outside of the

popup box or click the X' in the top-right

Visual  Text

Add a custom css class for the element here. Make sure to only
use allowed characters (latin characters, underscores, dashes
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EDIT SQUAD MEMBER - IMAGES

CHANGING IMAGES

* When you click on the image you will see the
following popup

* [gnore the text inputs here and click the image to
choose a new image from the Media Library

* You can add any copyright/alt text required

e Once you have selected the image ensure you select
the 'Full size' as the size and click 'Insert’

 For best results use images that have a resolution of
800xT1000px (portrait)

* If you are happy with your changes click 'Save'

« To abandon changes simply click outside of the
popup box or click the 'xX' in the top-right
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EDIT SQUAD MEMBER - TEXT

CHANGING TEXT

When you click on the text area you will see the

following popup

* You can edit the text using the same tools on offer
In Most text editors

* The preview area will give you a better idea of how

it will be displayed on the front-end

The questions in the Flip-side are all set as Heading

4 elements to get the right styling applied

The answers are set as bullet lists

If you are happy with your changes click 'Save’

To abandon changes simply click outside of the

popup box or click the 'xX' in the top-right

Text Block

Text Block

New View Page Theme Options

Content  Colors  Screen Options

Content
Enter some content for this textblock

97 Add Media Visual  Text

Paragraph ¥ ] b

noe

Sadia Chand is an environmental specialist and director of Chand Environmental Consultants. She has an
HBSe in Environmental Science and Geography from the University of Toronto (1992) and an MPhil
Environmental Science from the University of Cape Town (1994). Through her 20 years’ work experience, she
has achieved extensive training and experience in applying international environmental best practice for
projects in the design, construction and operational phases.

As a project manager, she has d and co- d a variety of envir al evaluations for national,
multi-national and international companies ranging from Strategic Environmental Assessments, Alternative

Site Analysis, Envir 1A and the impl; tion of Envis 1 Systems.

She has ive experience in i ing 18014001, and Green Globe management systems. She also

facilitates public participation processes many of which require liaison with Interested and Affected Parties
(1&APs) and eonflict lution skills. Sadia has facili d these public processes with special sensitivity to
local variations in culture and languages.

Many of these have required intensive liaison with I&APs and well-honed conflict resolution skills. Sadia
focuses of facilitating these public processes with special sensitivity to local variations in eulture and

always fi ing on a positive iated outcome.

Default Size Font Size
Size of the text in px

New View Page Theme Options

Content Colors Screen Options
Content

Enter some content for this textblock

0 Add Media Visual  Text

Paragraph = = E =

3

If you knew me, you would know:

o I am a Neuro Linguistic Practitioner (NLP) and practise Reiki
My favourite sport to play and to watch:

o To play tennis and watch tennis
My favourite shoes:

* At home, my silver sparkle Ugg boots. At work, comfy yet funky.
My motto:

e Let’s Dance!!!
Find me on my flipside:

o Facilitating fun, joy and love at a Secret Sunrise.

* Sitting in traffic on the drive to school.

o Being a mermaid.
* At a restaurant with yummy food.

Howzit, deviin-chnd [l

|:| Element Preview

Sadia Chand is an environmental specialist and director of Chand
Environmental Consultants. She has an HBSc in Environmental Science and
Geography from the University of Toronto (1992) and an MPhil Environmental
Science from the University of Cape Town (1994). Through her 20 years’ work
experience, she has achieved extensive training and experience in applying
international environmental best practice for projects in the design,
construction and operational phases.

As a project manager, she has conducted and co-ordinated a variety of
environmental evaluations for national, multi-national and international
companies ranging from Strategic Environmental Assessments, Alternative
Site Analysis, Environmental Assessments, and the implementation of
Environmental Management Systems.

She has extensive experience in implementing ISO14001, and Green Globe
management systems. She also public i ion

many of which require liaison with Interested and Affected Parties (I&APs) and
conflict resolution skills. Sadia has facilitated these public processes with

special sensitivity to local variations in culture and languages.

Many of these have required intensive liaison with I&APs and well-honed
conflict resolution skills. Sadia focuses of facilitating these public processes
with special sensitivity to local variations in culture and languages, always
focussing on a positive negotiated outcome.

devlin-chnd [l

|:| Element Preview

Text Block

Content  Colors  Screen Options

Cantent
Enter some content for this textblock

07 Add Media
Headingd & B
Paragraph
Heading 1

Heading 2
oner (NLP) and pr

Heading 3

wateh:

Heading 6

Preformatted
o At home, my silver sparkle Ugg boots. At work, comfy yet funky.
My motto:
¢ Let’s Dancel!!
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REMOVING A SQUAD MEMBER

REMOVE MEMBER

Scroll down to the memeber you wish to remove
Ensure you are hovering over the 'Color Section' for
the member

Click on the X' in the top-right

* The member has been successfully removed

SAVE CHANGES
Make sure you click the 'Update’ button to save any
changes made on the page.

If you do not want to save, navigate away/refresh
the page and click on the 'Leave anyway' option to
discard any changes made on the page.

@ @ chand ©O5
@ Dashboard

A Posts

97 Media

I Pages

All Pages
Add New

¥ Comments

Portfolio items

Evolve_Chand

(o]

A Chand © 5
@ Dashboard
A Posts
97 Media
N Pages

All Pages
Add New

¥ Comments

m

Portfolio Items

Evolve_Chand

=}

A Chand O 5
@ Dashboard
# Posts
0] Media
M Pages

All Pages
Add New

¥ Comments

m

Portfolio Items

Evolve_Chand

o

A Appearance

Plugins 1
& Users

# Tools

# Chand © 5

@ Dashboard

A Posts

9] Media

M Pages

All Pages.

Add New

% Comments
(=] Portfolio ltems

# Evolve.Chand

¥ Appearance
K Plugins (1
& Users

4 Tools

[ + New ViewPage Theme Options

Color Section

13

Sadia Chand

P 0 4 New ViewPage Theme Options

Sadia Chand

+ New ViewPage Theme Options

Color Section

Marielle Penwarden

+ New ViewPage Theme Options

WordPress 5.4.1 is available! Please update now.

Edit Page AddNew
The Squad

Permalink: http:/(test.chand.co.za/the-squad/ | Edit

Default Editor

Avia Layout Builder

Layout Elements ~ Content Elements ~ Media Elements

n Wz 3 23 4

Tah Seation

Sadia Chand is an environmental specialist and director of Chand Environmental Consultants. She
has an HBSc in Environmental Science and Geography from the University of Toronto (1992) and
an MPHil Environmental Science from the University of Cape Town (1994). Through her 20 years'
work experience, she has achieved extensive training and experience in applying international
environmental best practice for projects in the design, construction and operational phases.

As a project manager, she has conducted and co-ordinated a variety of environmental evaluations
for national, multi-national and international companies ranging from Strategic Environmental
Assessments, Alternative Site Analysis, Er and the i ion of

Sadia Chand is an environmental specialist and director of Chand Environmental Consultants. She
has an HBSc in Environmental Science and Geography from the University of Toronto (1992) and
an MPHil Environmental Science from the University of Cape Town (1994). Through her 20 years’
work experience, she has achieved extensive training and experience in applying international
environmental best practice for projects in the design, construction and operational phases.

As a project manager, she has conducted and co-ordinated a variety of environmental evaluations
for national, multi-national and international companies ranging from Strategic Environmental
Assessments, Alternative Site Analysis, Er and the i ion of

Marielle Penwarden is an Environmental consultant at Chand with 7 years' experience. She has a
8Sc Honours in Environmental Management (UNISA) and has experience in ISO9001 Quality
Management Systems as well as NEC3 Engineering Contract management. Marielle is also
currently doing her Master of Science in Environmental Management part-time.

She has worked on and managed a number of environmental authorisation processes such as
Basic ments, Scoping and tal Impact Section 246

setback line applications, etc. inclusive of the supporting public participation, licensing (e.g. Air
Emissions License, General Authorisation, Waste Management License, etc.) and compilation of
Environmental Management Programmes (EMPr) required. These authorisation processes have
been conducted for small, medium and large-scale infrastructure projects such as a nuclear
power station, wind farms, pipelines, roads, residential developments, etc. and have varied in
complexity and controversy.

She also has experience on Environmental Impact in Botswana. Furthermore,
Marielle has conducted numerous audits for the construction and operation phase

of small and medium-scale infrastructure projects. She has also compiled a number of Waste

Management Plans for a variety of industries and processes. Prior to joining Chand, she worked
as a Scientist for a large engineering organisation under the Mega Projects unit, which dealt with

Color

34 115 25 35 45 Section Grid Row
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Choose a custom sidebar for this entry

Default Sidebars

Footer Settings
Display the footer widgets?

Default Layout - set in Evolve_Ghan

Title Bar Settings
Display the Title Bar with Page Title
and Breadcrumb Navigation?

Hide both

Howzit, devlin-chnd [l

Choose a custom sidebar for this entry

El Default Sidebars

Delete Section oo Settings

Display the footer widgets?

Default Layout - set in Evolve_Ghan

Title Bar Settings
Display the Title Bar with Page Title
and Breadcrumb Navigation?

Hide both
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Screen Options ¥ Help ¥

Publish -

Preview Chai
9 Status: Published Edit
<® Visibility: Public Edit
{0 Revisions: 47 Browse

o [iiil Published on: 31 Jan 2019 @ 21:43
Edit

Move to bin

Page Attributes N
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